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Weekly Planner
One week on one page. Fill it in during a 20 minute plan on the same day each week, then use the reflection box before
you plan the next one.

Week of Name

MAIN GOAL THIS WEEK

WEEKLY STEPS

M T W Th F Sa Su Done

1

2

3

4

5
Write 3 to 5 steps. Tick the day or days you will work on each one.

DAILY PLAN

Mon Tue Wed Thu Fri Sat Sun

Fixed plans
classes, work,
appointments

Work blocks
task and time

One small thing

Done?
yes, partly, no

WEEKLY REFLECTION

Which steps got done?
What got pushed back, and why? Too big, not scheduled, or avoided?
Which day or time worked best for focused work?
One change I will make next week:


